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SUBJECT:TORETCN PURLICATIONS: Selection for AMS, LR, SP, WF by Part-time
“Publications Procurement Officers. o

o

COPY NO

OATU Merch 6, 1961 -

epartment!s CA-366 of July 1%, 1960 has been sent to all addressee
; “and CA-390 of July 1L, 1960 and CA-679% of February 13, 1961

have been sent to many of these posta authorlzing funds for the selec-
wirohase of locally available publicetions under the provi-
L 7oM 9L3 for AMS, LR, SP and WF, Thete funds are separate
and independent of all other funds available to the posts. They :
e been authorized for use by or at the dir “the Publications

the direction

‘designated by the post, ‘solely for the stated
, thorizations ‘do not represent the Depariment's estl-

e 0 - selection potential of individual posts; they are merely
tial suthorizations, Posts should request additional funds, if :
Jed to meet the requirements of the enclosed "Selection Guide for

Part-time Publications Procurement Officers." - Conversely, where there

18 no expectation that authorized funds can be used before the “end of
fiscal year, posts are requested to report the amount which can

be withdrawn, The new Selection Guide enclosed, greatly simplified
atid ebbreviated from previous guides, should be easier to use, but
BPO's who have any question concerning the Guide or any other aspect
) ‘progrém should inquire by Operations Memoranda with the subject-

Adink Forelgn Publications: Procurement for INR/CS/FP. INR/CS/FP
repleces the symbols "IAD/FP" and "ICD/FP," which are obsolete. '

ol have been used in this instruction end in
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The symbols alone may be used in unclessified correspondence,
o 1 ‘the enclosed selection gulde is unclassified go that it may be
“yped by Tocal employeea. However, any identification of the symbols
8P and WP with the sgencies to which they refer is clasalfied SECRET.

Enclosure: =

S ?7'5-‘rl'f/E'o/eleé“c,ion"Guidé for Part-time
. " Publications Officers. i
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| SELECTION GUIDE FOR PART-TIME PUBLICATIONS PROCUREMENT OFFICERS
Introduction. -

This selection gulde has been prepared in response to requests from
various part-time Publications Officers for simplification and clarifica-
tion of previously issued collection instructions. It is organized into

. two principal parts: namely, part A., an jindication of the broad subject-

. matter interests of the four participating offices; and B., a discussion

_of the principal types(df'publications in which these subject-matters may
‘appear. The selection problem can be reduced considerably by observing
certain exclusions. The following should NOT be sent under this program

unless requested by separate correspondence:
- 1. Publications more than a year old.

"2.'”Pﬁbiiéﬁinns‘originating in countries other than the host country,
‘&nd translations of such publications.

3. School and college textbooks.

fh;: Séﬁpiéﬁiséueé of periodicals and newspapers regularly transmitted |
_under the CERP or in response to specific orders. ’

5, Popular;zaiions of science, technology and scholarly subjects.

,16;ij3ep;in£§“6f well-known works. (New, revised editions showld be .
_sent, however.) - i

,JZL_iaTélephgne direéﬁb@ies;jdiplomatic and consular lists, and’fdréign

", office 11§fé”h e been requested by separate instructions.

A, Subject Interests.

&»6f’%ﬁe‘major subject interests of the partic-
‘the specialized interests of AMS appear only

Note 'th

t
8.

lopments. , WF
s ‘and programs; organization, activities and pros-
encing national polities; party platforms; elec-
nsC ip and other political restrictions.
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2, - Beconomi¢ Conditions and Developments. IR, o
. Current situation and trends in finance, industry, commerce, agri~
: eulture, transportation and other major ségrients of the national econ-

"galy; geography (physical and economic); the existence and development

_of patural resources; trade fairs; taxes; international trede. - S
'3, "Soclal Conditions and Developments, = "~ ' IR, WF
.+ Bducation; standard of living; publié health; unemployment and old-

"5gge prograius; demography; cultural achievements and trends.
. “‘international law; treaties and international agreements; recent
. 'diplomatic history; international organizations; forelgn economic,
" technical and military aid given or received.

A NP
N

" §cientific Conditions and Developments. WF, 5P

- Major advances in science and technology, with particular interest

“in atomic energy, electronies, telecommunications, weather control;

- organization, personnel and activities of the government, universities

" . and research organizations in the field of sclence and technology.

Biography. o i | IR, WP, SP

" 1dentification of any and all persons active in the subject fields

sted above, or prominent or {nfluential, on the national scene. =
‘Bibliography and Publishing. S iR, WF, SP

dentification and description of publications dealing with sub-

ive fiel 6 above; information concerning government and pri- ‘

%

hing establishments and their publications.

BT B L O B O g e o i
graphic attaches. Publications Procurement Ufficers are requested =
o sesure orly publications (not maps) giving specific details con- =
); t ollowin ' S

graphy. Surface configu
r supply, soils..
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'Jrﬂ.; A Fuél%l Produetion, tranopoktaﬁion and sforage of petroleum
and solid fuels. ‘ 4
i
Bl tric power. Generation and transmiosion.
S \ ' .
av ies on e above.,,

i,
\
-V

,H
" {5 used here in the broadest sense, 1.e.,

1on intendea for. consultatiwn rather then for consecubtive . ‘

|

‘neral Reference Books. T ' et
prehensive in content to fit any of the suhject

1isted above, general vefejrence books constitute an im-
_‘portant group ‘of publications. TIncluded are: 1angusge dictionaries
- {mono=-, bi-, and multi lingual), enc;clopedias and general biographic

directories.

:‘
\"

Bpeciallzed Reference Books. e R ,
‘ Becke in this category constitute one of the most important §
sources of information on ‘the ‘subject categories 1-8 given above. :
Included are: special*zed dictionaries and encyclopedias; hand-
‘annuals of countries, regions, eities, trades, industries,

T nd industrial Organzi"tions, “gulde books; city
and regional &1rectorims, Blographic “directories of professions,
des, 1ndustries, pth o and ‘private organizations; routes and
uleu of 21T, raif, "vaE, Ehip and ““ppck-lines; college and uni-
and commencement Jists* statistical compilations,

“all sorts. v

cs" 15 used t distinguish between reference
{hiarily for consecutive read-
438 Vanted on any of the eight subject
tten Tor either specislists or the gen-
y dt ibstantial original content and
eu%ﬁof?%a#fve S¥-{nflusntial in their subject fields. Note,
At “"substantial,™ “original," "authoritative," and "influens
Th-HfGrea where little is published, the
ERSY SHpSTARtTAL nor authoritative by ordie
'uld be sent since they are the best avail-

ver
_are relative termq.

5 :
505? ma bewgsefully original" in its interpretations, con-
TPre T BUt preseating new facts. Length

“AMSTiE the morz valuable materials

assification
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r~ are the publications of political parties and other organizations —1
secking to influence government and public policy, such as campaign
‘pamphlets and broohures, constitutions end by-laws, annual reports,
“position statements, ete.; publications of colleges, universities,
business, research and public service organizations, such as catalogs,
reports, membership lists, project reports, and the like. A great
many of‘theseApublications are avallable free or at nominal charge.
3. Newspapers and Periodicals.

Newspapers and both general and specialized periodicals are a major
source of subject and area information, but PPO's should not enter sub-
seriptions. Sample issues of all new newspapers and of all new periodi-
cals in the subject fields of interest should be sent.

k. Government Publications.

The same criteria apply to govermment publications as to those is-
sued by private sources. In many cases, government publications are
the best or only sources of information on & given subject, and should
be sent to the extent that they cover the indicated subject fields.
Sample issues of new government serial publications should be sent.

. C. Number of Copies.

In general, only one copy of each publication should be sent to each
appropriate office, but WF needs multiple copies as follows:

l. General and specialized reference works which are national or inter-
national in scops - 2 coples.

2. A1l material concerning the Communist ﬁbvement, national and inter-
national - 3 copies.

3. Bibliography of all kinds, including national bibliographies, annual
compilations of the book trade, publishers' catalogs, etec. - 3 copies.

4. Expository works, including government publications, dealing with
economic and scientific conditions and developments ~ 2 copies.

-~ D. Transmittal of Publications.

Ordinarily, publications should be sent by transmittal slip with the
notation "Selection material," plus brief comment, if desired. Such ma-
terial should be marked "IR," "INR/CS/FP for AMS, n "INR/CS/FP for SP,"
"INR/CS/FP for WF," as appropriate. Multiple copies for several offices

may be sent in one
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[T may be sent in one package marked “INR/CS/FP," provided that each copy is ]
¢learly marked for the intended recipient. If the PPO wishes to offer
substantisl comment, & publication may be gent as an enclosure to an oM
or to & despatch. The OM or despatch should use the subject~heading ‘
"Foreign Publications: Procurement for...," completed by the appropriste
symbol. The despatch is particularly effective for transmitting a single
copy of potential interest to several offices. If the publication and/or
related information are of potential interest to more than one office,
the addressee should be simply “INR/CS/FP." ‘

E. Miscellaneous Correspondence.

4

Correspondence other than transmittals should use the subject-heading
"Foreign Publications: Procurement for INR/CS/FP," except that correspond-
ence pertaining solely to IR should have the subject-heading "Foreign Publi-
catjons: Procurement for IR." .
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